
 

 

 

 

 

 

Dependent Care Flexible Spending Account (Union) 

The Dependent Care Flexible Spending Account (FSA) gives you the opportunity to set aside pre-tax dollars for 
eligible expenses. It allows you to make an election in the amount you would need to pay for dependent care 
(non-medical) for the coming year. Your pre-tax contributions are deducted from your paycheck in equal 
installments throughout the year. If you want to contribute to a Dependent Care FSA for 2023, you must make 
an election during Annual Enrollment. This is not an election that rolls over from the prior year. 

 
The Dependent Care FSA, administered by Alight (through Alight Smart-Choice Accounts), follows the same 
general pre-tax rules as a Health Care FSA. To be eligible for reimbursement from this account, the care must 
enable you (and your spouse, if you are married) to work, look for work or attend school full-time. Plan 
contributions can only be made during an active employment status. If you go on a leave of absence, 
contributions will stop. Upon your return from leave, you will have a new enrollment window where you must 
actively re-enroll in the program to restart contributions (if there are future pay cycles during the plan year). 
Typically, these would be day care expenses for children 13 and under, but you can also use this account to 
reimburse day care for other dependents, such as spouses, parents or grandparents who cannot care for 
themselves. Your dependent must live in your home at least eight hours a day to qualify. You can contribute 
between $1,000 and $5,000 each year on a pre-tax basis to the Dependent Care FSA, unless you have been 
advised otherwise due to the IRS rules (see section “Potential Adjustment as a Result of Non-Discrimination 
Testing” for more details.  
 

 

What is a Qualified Expense? 
The Internal Revenue Service (IRS) sets the guidelines for what is considered a covered expense. If you have 
detailed questions, we recommend reviewing the detailed description under “Important Legal Notices” at 
www.DNAtotalrewards.com or going to the IRS website at www.irs.gov for more details. 

 
Below are some examples of eligible expenses for your Dependent Care FSA: 

• Licensed day care providers 

• Individuals, including relatives, who provide care in or outside your home (other than your dependents or 
your children under age 19) 

• Summer day camp 
 

Below are a few examples of expenses that are ineligible for Dependent Care FSA reimbursement: 

• Care provided by your spouse, domestic partner, civil union partner, your children under age 19 or any 
other dependent 

• Care provided for non-work-related reasons 

• Expenses paid to a housekeeper, maid, cook, etc., unless specific to the care of your dependent 

• Overnight camp 
 

 
 
 
 

http://www.dnatotalrewards.com/
http://www.irs.gov/


 

 

 
 

Potential Adjustment as a Result of Non-Discrimination Testing 
For Diageo to provide employees with tax-advantage benefits, we must follow section §129 of the Internal 
Revenue Code and not discriminate in favor of “Highly Compensated Employees” (as defined under this IRS 
Code). Whether that be in terms of eligibility to participate, benefit contributions, or benefits under the 
program. Diageo runs Non-Discrimination Tests (“NDT”) annually and it is possible that your annual pre-tax 
election gets adjusted if you have been identified as a “Highly Compensated Employee”. If this is the case, you 
will be notified by mid plan year once the NDT has been completed. Your original election will continue to be 
honored so that you continue to receive the benefit of Diageo’s matching contribution, however a portion of 
your election will be considered after-tax. 

 
 

Filing a Claim for Reimbursement 
Reimbursements will be processed for expenses after they are incurred and will be reimbursed up to the account 
balance available at the time the claim is submitted. You must submit claims via the Alight Smart-Choice Accounts 
site or by mailing a claim form. Log in to www.mydiageobenefits.com site (Quick Links > Reimbursement 
Accounts) for balance information, claim submission or to download a claim form. You can also use the Alight 
Smart-Choice Accounts Application to process a claim. 
 
Send your completed Dependent Care FSA Claim form and appropriate receipts or attachments to: 

 
Alight Smart-Choice Accounts (Enterprise-09754) 
PO Box 66011 

Dallas, TX 75266-0114 
Fax: 1-888-211-9900 

 
You have until March 31st of the following year to submit expenses incurred during the current plan year. If 
you do not submit claims by March 31st, per normal practice, you will forfeit any money remaining in your 
Dependent Care FSA account. 

 
 

http://www.mydiageobenefits.com/

